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Application checklist

Surface Mine Manager (SMM) 

	[bookmark: _Hlk202874331]Documentation required
	Supplied?

	· A copy of your Curriculum Vitae PLUS:
· Your work history evidence demonstrating the following:
· At total of five years in mining including
· A minimum of two years in coal mining operations 
· At least two years in a supervisory role overseeing coal mine workers in key operations including mining, mechanical, electrical, processing, or extraction of coal, removal of overburden, or drill and blast activities at a surface coal mine, or:
·  Coal Handling Preparation Plant or technical services office
· If employed at a coal mine, Signed endorsements from your Site Senior Executive (SSE)

	

	PLUS 
Portfolio containing copies of the following activities conducted at site, and clarification on how these elements/criteria have been met:

	· Risk assessment 
	

	· Workplace inspection 
	

	· Review of a Principal Hazard Management Plan (PHMP)
	

	· Communications evidence
	

	· Workplace training plan 
	

	· Standard Operating Procedure (SOP) or work instruction 
	

	· Investigation or ICAM
	




	PLUS
The following qualifications:
	

	· Statement of attainment RII60720 Advanced Diploma of Surface Coal Mining Management, or 
	

	· A relevant tertiary qualification, with the following additional units required:
	

	· RIIRIS601 Establish and Maintain risk management systems 
	

	· RIIGOV601 Establish, maintain and develop a statutory compliance management system
	

	· RIIERR601 Establish and maintain mine emergency preparedness and response systems
	

	· RIIWHS601 Establish and maintain the WHS management system
	

	PLUS
	

	· A Queensland statutory declaration witnessed by an appropriate officer
	

	Notes
	

	· Applicants must have all qualifications verified by a Justice of the Peace or a Commissioner of Declarations
	

	· For more information regarding the RII60720 Advanced Diploma of Surface Coal Mining Management, applicants should visit National Training Register
	

	· If you have completed equivalent subjects during your tertiary education, these can be formally assessed by a Registered Training Organisation for consideration by the Board of Examiners
	

	Next steps
	

	Once your application has been reviewed and approved to progress, you will receive notification to proceed to sit your online legislation examination, followed by your online technical and in person oral examinations. You must pass your legislation examination before being eligible to sit your technical and oral examinations.
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